How To

Register

for Classes
| & Programs

Mobile Version

PRINCE WILLIAM




1. In your web browser, visit
www.pwcparks.org

Logging In

2. On the homepage, click the
green ‘Login’ button.

For Existing Users

If you are an existing user,
login with your username and
password.

11:35 ull &8

& pwcva.gov

Select Language | v

(703) 792-6000 (TTY: 711)

PRINCE WILLIAM

VIRGINIA

Parks & Recreation

1 A

RQCHF{IiIﬁQUHd The BOARAWALK _5_ i;’s : % = i

° =D
& aIITE

Log in to your existing account to sign up and pay for
activities, check your balance and more
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For New Users

If you do not yet have an
account, click on Register for
a New Account.

To create your new account,

fill out the form and click save.

Once your account has been
created, you will receive an
email with your Username
and Password. You can now
register for programs.

Please note: To Shop, you
must sign in as a registered
user. However, you may
browse our offerings as a
Guest.
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Web Login

WebTrac Login

@® Welcome to Prince William County
Parks & Recreation Online
Class Registration System.

Username *

Password *

® To Shop, you must sign in as a
registered user. However, you may
browse our offerings as a Guest.

| REGISTER FOR A NEW ACCOUNT. |

Forgot your username.

Forgot your password.
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Updating My
Household

Note: To register for Children’s
Programs, your child(ren)

will first need to be added to
your household within your
account. The system will not
allow you to register for any
Children’s Programs before
doing so.

1. From the homepage, click
the “Hamburger” menu in the
upper left-hand corner.

2. Click the drop-down arrow
under ‘My Account'.
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3. Scroll down to ‘My Account’
and click on ‘Household &
Member'.

4. Click ‘Add New Member’
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Household Calendar
Childcare Statement

Member Visit Report

My Account

Household & Member

Wishlist

Account Settings

Logout

HOME

SEARCH ¥
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Birthday *

12/07/2013

Gender

Male

4 Additional Family Member

4 Additional Emergency Contacts

Save

Add New Emergency Contact




5. Fill out the form and click
Save. You can now register
your child(ren) for programs.
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4 Additional Family Member

First Name *

Last Name *

Your Last Name

Birthday *
Gender *
--- Please select a Gender --- v
Email #1 *
Relationship
--- Select a Relationship Code --- v

Remove New Member
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Email #1 *

Relationship

--- Select a Relationship Code --- w

Remove New Member

4~ Additional Emergency Contacts

Add New Member

Add New Emergency Contact

Follow us on Social Media




Finding Activities By
Category

1. To quickly find upcoming
programs by categories that
are happening soon, scroll
down to Activities. Click on
the tile you wish to view
programs for. For example,
if you wish to register for
an upcoming Adapted
Recreation program, click on
Adapted Recreation.

2. Once you've selected the
tile you wish to view programs
for, you can now view detailed
information on specific
programs. Clicking on each
grey box will auto populate
additional information for
that specific program. For
example, if you would like to view
more information on Adapted
Recreation, click one or both

of the grey Adapted Recreation
boxes.

12:09 ull ¥ @

& parksandrec.pwcgov.org — Private

ACTIVITIES

W =8 s\

Adapted Programs are specifically designed to
meet the needs of children and adults with
disabilities.

-

Before & After Schoo

&

Providing a safe, supervised environment with
structured activities for your child, before &
after school.
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You will now see all the
corresponding classes for
Adapted Recreation.

Click the filter in the upper
right-hand corner to search
by a different category,
activity number, location,
keyword search, age or begin
month. To clear your search,
click the ‘Reset’ button.

AA & parksandrec.pwcgov.org @

Activity Search ﬁ

Search Results Showing res...

Display Option: Detail \/

Adapted Recreation - 740001
21 Sections
Description ADAPTED AQUAZUMBA
Location CHINN AQUATICS &
FITNESS CENTER
Ages 8-99
Dates 01/13/2023 -01/27/2023
Times 5:25 pm - 6:15 pm
Days K
Cost $34.00
Availability © Available
- Add To Cart
More
Description ADAPTED AQUAZUMBA
Location CHINN AQUATICS &
FITNESS CENTER
Ages 899
< > 0 m
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Search Results Showing res...

Activity Search

Display Option: Detail

Adapted Recreation - 1400017

21 Sections

Adapted Recreation - 340001

5 Sections

Follow us on Social Media
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To clear your search, click the
‘Reset’ button.

Registering for a
Program

1. Once you've found the
program you wish to register
for, click the blue Add to Cart
button under your preferred
date and time.

Note: If you are a new user
and you are registering for
Children’s Programs, you
will first need to make sure
your child is added to your
household in your account
BEFORE you can register.
To update your household,
see Updating My Household
instructions in the beginning of
this guide.
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o
v Category (1)

ADAPTED RECREATION
CHILDREN'S PROGRAMS
DAILY FITNESS RESERVATION
DANCE
FITNESS
GOLF/FIRST TEE

Select All Clear Selection

» Activity Number

» Location - (0)

» Keyword Search

> Age (0)

» Begin Month (0)

Reset
< > s M
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Activity Search
Search Results Showing res...
Display Option: Detail v
Adapted Recreation - 740001
21 Sections
Description ADAPTED AQUAZUMBA
Location CHINN AQUATICS &
FITNESS CENTER
Ages 8-99
Dates 01/13/2023 -01/27/2023
Times 5:25 pm - 6:15 pm
Days F
Cost $34.00
Availability © Available
- Add To Cart
More
Description ADAPTED AQUAZUMBA
Location CHINN AQUATICS &
FITNESS CENTER
Ages 8-99
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You can also view these
classes by Listing or Calendar.
To do this, change your
Display Option by clicking
Listing or Calendar.

Keep in mind however, if you
select the Calendar display
option, you will not be able to
see full details for programs.
You will only see blue dots on
the calendar. Any programs
on the calendar in grey are
not currently available for
registration. Programs in blue
can be added to cart.

Click on the blue dots for
more information.
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Search Results Showing res...

Activity Search

Display Option: Detail \/
Listing
Adapted B,
Calendar

21 Section.

Adapted Recreation - 340001

5 Sections

Follow us on Social Media
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Activity Search

Search Results

Display Option: Calendar \/
Previous Today Next
December 2022
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Next, click on the program for
the date(s) and time you wish
to register.

After you click on the
program you wish to select,
you will see ‘Selected Items’
pop up at the bottom of the
screen. Click this.

Next, click the blue ‘Add to
Cart’ button.
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v Saturday 12/10/2022

ART EXPRESSIONS
10:30 30 am

ART EXPRESSIONS
12:00 pm- 1:00 pm

12:42 ull

A @ parksandrec.pwcgov.org

v Saturday 12/10/2022

ART EXPRESSIONS
10:30 am-11:30 am

ART EXPRESSIONS
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Check the box to select
your programs, then click
‘Continue’.

In your shopping cart,
scroll down to ‘Proceed to
Checkout'.
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Family Member Selection

test child Name

ART EXPRESSIONS (340001-1G)

Cancel

Follow us on Social Media
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Proceed To Checkout

Continue Shopping

Pay Old Balances

Empty Cart
Apply Coupon

Type

Coupon 2 4

Code

Apply

Follow us on Social Media
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Select your payment method
and click ‘Apply’. Enter your
payment details.

Click ‘Continue’ to initiate
the payment authorization
process and generate a
confirmation receipt.

That's it, you are now
registered!

Add a Class/Program
to Wishlist

If there is a program or class
you would like to save but are
not ready to checkout, you
can add the class/program to
your wishlist and then add it
to your cart at a later time.
To do this, make sure you
are logged into your account.
Once you've clicked on the
class or program, click the
‘Add to Wishlist’ button.
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Checkout

Summary of Charges

New Charges In $20.00

Shopping Cart:

Old Balances In $0.00

Shopping Cart:

Total Balance for $20.00

household:

Amount To Be Paid $20.00

Today:

The Following Information is Required to
Complete Your Transaction

Using This Payment Method: *

Select A Payment Method 2l
Select A Payment Method
Visa

/£ Mastercard
DiscoverCard

American Exp

Type

Counan v
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Click 'Continue' to initiate the payment
authorization process and generate a
confirmation receipt.

||

Back To Cart

Follow us on Social Media
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SWIM CHILD & PARENT - 101001

CHILD & PARENT
$78.00

Add to Wishlist

Share

Activity Details
CHILD & PARENT

Meeting Details
01/31/2023 -02/23/2023
Time: 10:50 am - 11:20 am
Days: Tue, Thu




Using Search
Activities

You can also find activities
using the Search Activities
button at the top of the
homepage. To do this, click
Search Activities.

You can now find programs
based on Category, Activity
Number, Location, Keyword

Search, Age or Begin Month.

Click the filter button in the
upper right-hand corner to
begin your search.
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Activity Search
Search Results Showing res...

Display Option: Detail v

Adapted Recreation - 740007

21 Sections

Adapted Recreation - 340001

5 Sections

Oct 2023



